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 Using OfferPlace™ as a Listing Agent 

 

Receive offers right to your listing transaction, and track offers made through the OfferPlace™ form, inside 
your zipForm® Plus account. All offer activity will automatically be recorded in the  
transaction, saving agents valuable time! 
 

 
1. To utilize the OfferPlace™ tool, begin by creating a new Listing transaction. Click “New,”  

from underneath the Navigation Bar. 
 

 

 
 

 
2. Establish your New Listing Transaction type from the launch pad presented. 
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3. Enter required information into the Transaction Information window, including Transaction  

name, property type. To save time, you can utilize zipForm Record-Connect® to pull in public record 
information for the property. When you are done with your entries,  Click “Save”. 
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4. Now that your transaction is created, you will create a ListFlash® in order to broadcast your new Listing  

to your entire Brokerage and/or Office. Click the “ListFlash®” button to get started. 
 

 
 
NOTE: If one or more of the required transaction fields for the ListFlash® is missing, the following  
notification will appear: 
 

 
 
5. If you have previously created a ListFlash®, proceed filling out the Property Location details as seen below:  
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6. If you have never created a ListFlash® in the past, accept the ListFlash® Terms of Use as seen below:   

 

 
 

7. Enter property details for your new Listing transaction in the ListFlash® window. You also have  
the option to upload a photo. When finished, click either “Save” to come back at a later time and publish 
your ListFlash®, or click “Save and Broadcast to Agents in Your Area.” 
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8. Your ListFlash® will also include a shareable link for OfferPlace by zipLogix™, at the bottom of the window. 

Use this link to promote your Listing on social media, via email, or by sending directly to potential buyers.  
 

 
 
 
9. Whomever recieves the sharable, OfferPlace by zipLogix™ link, whether by viewing it on social media,  

in an email, or through another medium, is then able to place an offer. 
 

       
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
10. In order to place an offer using the link, a buyer’s  

agent or potential buyer will need to click on  
the “Make Offer” button. 
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11. The buyer’s agent or buyer may enter the required information in the offer form.  
 

 
 
When finished, they may click “Submit Offer” at the bottom of the page. 
 

 
 
The buyer’s agent or buyer will then receive a confirmation that the offer has been submitted to the 
Listing Agent. 
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12. Once the offer has been made, the Listing Agent will see the OfferPlace™ button inside of the  
Listing transaction in zipForm® Plus. 
 

 
 

Clicking the “OfferPlace™” button will direct the agent to the OfferPlace™ Inbox. To view an offer, click 
on the offer information displayed. 

 

 
 

 
13. The Listing Agent will have the option to either import the offer information to the  

existing Listing, copy it to a new Purchase transaction, or decline the offer.  
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The individual who submitted the offer will then be notified by email about the status of the offer, and 
whether it has been accepted or declined  

 
 

To purchase EliteAgent by zipLogix™, contact the zipLogix™ Sales Team at (866) 432-4703. 
          

Click to watch the introduction video on OfferPlace by zipLogix™ 
      
Click to watch the full EliteAgent by zipLogix™  
     . 
Click to access the full EliteAgent by zipLogix™ Quick Tips Guide 

 
 
 

Thank you for using OfferPlace by zipLogix™! 
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