Understanding Notifications inside of zipForm® Plus

Understanding Notifications

1.  Begin by signing in to zipForm® Plus at www.zipformplus.com, or through your Association, MLS, or

Brokerage site, if you have single sign on.
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2. By clicking on the “Notifications” icon, you may view a drop-down of all of your most recent notifications.
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3. If you would like to filter your notifications in order to see certain, specific items, use the drop-down arrow

to toggle between specific nofification views.

. L] suggestion | Report a problem or error
z|pFom'rP_Iy;s..° Make a suggestion | ta problem or erro

Dashboard Templates

[+] * - W >3 F
New Import Export Detete View RPR Txn Tools

| 4 Sort My transactions
245 West Church Street 412 Masters Road 586 North Hampton
Christina Miller Christina Miller Christina Miller
w ﬁ
789 Purchase Street 321 North Hampton 525 Madison Drive
Christina Miller Christina Miller Christina Miller

>

789 Purchase Street
Christina Miller

123 South Hampton
Christina Miller

ch Street
ks in this transaction that
LAY STpm

vad
ks in this transaction that
+ DA/ S0Apm

¥ 245 West Church Street
% need attention. (3114211 G =ipm
J 412 Masters Road

3 245 West Church Street
There are 1 tasks in this transaction that

4. At the bottom of your notifications panel, you can mark notifications as “read,” choose to “close” your
notifications panel, or you can choose to “delete all” of your notifications.
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5. Go to documents in a listing associated with your notifications, or to show comments associated with that

notification.
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6. If you would like to delete a notification, simply click the red “X” in the upper, right corner of that
notification on the drop-down menu.
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7. If you would like to close your notification drop-down menu, simply click the red “X” in the upper, right
corner of the notifications window to close it.
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Thank you for using zipForm® Plus!
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