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Establishing Profile Settings for zipForm® Plus 
 

1. Begin by signing in to zipForm® Plus at www.zipformplus.com, or through your Association, MLS, or 
Brokerage site, if you have single sign on.  

 

 
 

2. From inside of zipForm® Plus, click on "Me," or on your photo, in the upper, right corner of the screen.  

 

 
  

http://www.zipformplus.com/
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3. A drop-down menu will appear. Here, you may view your account type, add or change your zipForm® 

Plus Profile Photo, and access your Profile Settings by clicking the icon which reads: "Profile & Settings."  
 

 
 
4. With "About Me," the first tab on the left, manage your personal account information, as well as 

establish an Email Signature. This Email Signature will be attached to all, outbound zipForm® Plus 
correspondences (such as emailing a form from zipForm® Plus, or using the zipForm® Plus "Email to 
Transaction" feature).  
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5. The next tab to the right, "Sign In & Security," allows you to reset your zipForm® Plus account password, 

as well as set up two-factor authentication for your account, or provide account recovery information.  

 

 
 

6. The third tab*, "Offices," showcases details of, and location information associated 
with your company (or companies, if you work at more than one location).  
 
*Note: “Offices” will not appear if you are an Agent in a broker account. 
 

 

 
 



zipForm® Plus: Establishing Profile Settings 

www.ziplogix.com/training P a g e  | 4 

7. The fourth tab, "Forms," showcases the forms available via benefits from state or local associations, 
MLSes, or Brokerages. This area also details the form library acronyms, as well as their expiration 
dates for your zipForm® Plus account.  

 

 
 

8. The fifth tab, "Products," details the products that are available to you via benefits from your state or 
local association, MLS, or Brokerage, or those which you have purchased individually. This area also 
details product acronyms, as well as their expiration dates for your zipForm® Plus account.  
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9. The sixth tab, "Settings," allows you to configure, and/or adjust, current settings within your zipForm® 
Plus account, including, but not limited to: e-Signing Preferences, Autosave Timings, and your 
preferred account Landing Page when you sign in. Under "Settings," you will also find options for 
linking several, outside accounts and services to your zipForm® Plus account.  

 

 
10. The seventh tab, "Notification Settings," allows you to enable, or disable, specific preferences for 

notifications you would like to receive. All Notification Settings are automatically defaulted on, but 
you may visit "Notification Settings" in order to turn those preferences off.  

 
Note: Always make sure to click “Save” any time you make a change to your Profile & Settings, 
before exiting the page. 
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